B2EHE2M
2009 47 06 &

HRT¥BER LSRR EN)
Journal of Yancheng Institute of Technology( Social Science Edition)

Vol.22 No.2
June. 2009

MEEREFAFEHRHFEESFAME

EY 5
(RITEFEHER B4, N QT 212003)

MEMAABHFRTFLALARAKRFAFGRL, XFRRFE LA TR HARAN
B, RIEANKFBETARL RIXTENETAS R, EARF 6 THhF ERRAXN XN
REEERR HEFRFHETRLE, F TREXKFHARGAAME, REXTARAEERL

ROREBRARESHA,
XA HRGHFREHAFEETR
4 dE. G271 SCREFRIRAG: A

BEEREREBRENTEE FBH.
BUE LA R A & TG 3 = A N S R FdE
LERFNENEFH RREATHHHRIE R,
MESFER S, BFEREERFERNPOE
% BFHRN B RREEFR S RIFHNICR, E
R ER W AL EREFEENSTE,
BEEMMFEDRS BREHFTHENEES
BERS, REFREBIAENEAR BOMESR, B
FHEBMZ AT HEER, RIEHNAER, 1
HEERRAR R, MUSESKREFLEEN
B,

— BEREFERANTREAME

L EFHERNEERR

BREFHRERRRREHEENIES
Ry, RARFNENSCFHR B BRR
B R EYFBE AN B, HEEER
HEEREEAR B FRRMETEKTINYET
REBHEEGREZ —, FERETHFNHEN
AT, RIS LHHATE BN B AL A A,
EHEER HERRSTAEPERN. KAF
FEANE" —REAHIH AE LR T K
ML JE U MER B R MRS RFEX
%, BUERR, BA SRS LTRSS TN, BT
FHBETARUER FEEEH. ZRE¥
BHER, TR RHMBF RN FEEA,

17 B £9:2009 ~ 03 ~31

TR S 1671 -5322(2009)02 - 0091 - 04

FARE BERLYERN. ZREELFA.
FRAEWRE RBELHATEOMR, 26 #
FUE, HELT KRHERR L S
BIEX A FHE TR . WRBEHRE, R
BERHFRR PR, B R RG
&0,

2. HFHRHERNE

RERANBEHR, ERRHEEHAR
EHRALEMENERRR, BN FEH
THEREH AW EIEMS %, LH R AR L
B2 R LA 2R RFRMR B RER,
MFRBRBEEL RFLHE AR
FAtHE.

— BRI K RABCER MK, BER
BRE T# B R RMGE, M FHERETF
B W AR 2EMEE T LERFEESIN
BEEER, HHERERUE R, FRTLUAFR
BARBMRRE, REERIMERE,

TRARBBFERERR AT PR
HEHRROREIEMALICR, RRREFE
B HBOK PRI, BEEH R EG AR E R
Bt5%  HEBEERBRETR, AMREHH
ZTERMERIE, RATBERENHPHEHN
BEERBN,

ZRBEN THENER LR . BEHER
BUFRM PR E B AR, RIGR T EE RO Y

tEHA BB (1968 -) , &, LHAEN R PR - BREREHE,



-92- IR TR FIRGEOFPERRD)

HE &M, WRHFTHFEFO TERNEER K, T
PLS, B R B B 2 R B HE R\ TN
RIBIRIHEET R B T B R . TERE T
o, AR RS2, RS TAERHE R AL SR
LA, AMERTA R SERRKHES, B
TEHRBRAE, HEEH K.

RS MR EEERRER. BN
RAZMHEEN SE O EERBTALR
AREBTR, BLEMTUT BB EENEI, B
SEXTHERBIR B B T KR, U B T,

MO BEFEH R RE—EBRRRERHN
MEE, BRI e,

. EERHFHREEAR

R, BRI L R f(H
EEEEREREENE) FRBEM, BEH
ROEESHRRBT —EWB. HEFE—L
FE, BB REEN R E—ETEN
HE, RRBAEROHRERR, RPAR—K
REZAE AR LB, M RE TS H
B—Emi,

LEAREARE HEHURBARERR,
B HIF SRR EBFE—FEIRWE, By
BRUE EEEHRWIINOE, B ER
#.EHESCTRRX, A XMEHTEE . FHER
ARBERL, ARKEEESGHRARBEHRIE
B ERKE T, WEEHZE BBIARMHR
FERTEMARRR, B ZX A TFRMS
B ARBERPIRA R BCEMEIR P&
B, hBCRE. FRELAMEEHERAS
HEAMECRE. ELERIEFR, HEXHH
HEEREEEEAAAREM N RER" W
HELE. BEARH/REEIFLRES R
B, RE—MARETHHEREBAR  REHRA
RAEBKRZLEWIEN, FEFHEPTHER
BAREHFES HREAMHRLS KER
€ R TERAEA—TEEEFIIARRR
VamE, o EHEARS e, ERELE LA
o WMXHAERMN RS RE, AMELE, FE.
HEAARICAERE, EEAHEHFHER
5, BPRHBUR ARSI &, RAS R, D RR
BRB%, GRS FNREESENE T8 RE
PEBREK , M T BUF RO R A, A AR E
IME KA BERBNER AR

MERHFRENRE ERRE,

2. HEAR SR e, P AV, ERAEM
HAFE ARE, BEENRERIIENES
Mgz, EEREFESTE, ERERRANE,
BREEH BOER, FRIEERBFTANIERE
. HRTHAILTFEP THEESEE, M
BT BEEM R R T, M2 BUEEEH N
FEERAEL ARZHABM . ZHRBAR
B, SEBEFTHERLTEFRS, EHWIIMR
WM TS ROREHRIAE, BERM—
SSCfFRORL, R AR MR O E B, S5
—HIRT AT BOATHE , R E R R 526 B AL
FrRAAE . stE—&, BAEE HiSH
MRS . B RBUETE B A REHTR, R
ik RBPFEBRERRF. Hlln - EREHH
BHES BELR A AURRBA RO HFETE
2WEE, ANEIBALRXFHHREAE
BREER, SBEETIETE, BFEWIIME
RVIIGRZ A MW E HE. BEHRFTAR
EEBIIAAH AR —FEEAR. &
W EEREFEM R RRIRERARAEL
RERIB IS A A ERA R, R
FIHTRERSER B HEMA R LA HE
HR.

3. HFEMEMNS B SHREENRFHZ
BIFEFE. BFEHRBBETBRAESI PR
M, NEEE , RRRES RS, BAER
EH B TARNRERITURAROHEE
BAR BUR FEFH, MEAEREROANTE,
EHUFEE FWREAREEEH . BERRK
SR SEREREREF2 EPAH H—EHR
ZIEERTFE, BFER TR TERHN
K,

4 HEHREERBHRAL. HRESR
BB L E RS, SHRGEER
RWBHKE GEH BEEZEFETE, R
HERERIHEBFTREHARTHNZT, HRF
BREHESMA, AR TENREFR. B,
BEHRE R RBAETT R AA LKA LB s R 5
AEFEAE LINERBZRWHREEEAR
O, LU SRS, AR Z B E A LASC BT
BRE . SHTH¥HREFRREE—EBEL
MRBMRE,



g2

BEEE RS REEMRAPEASHANE S - 93-

EMBHEFHERANZEESHA
i

£t ERIEVE, B SLIERES AT, 58
ERTAEGE, B BFHREBER, mAXt
BEHRERREFRAE, LY FHREH
# AL

1. B ERMMBFHREERR

BABRAKAEEMRW(PEARLEHR
) (HARSERARERSE) HBHRT
fEERI™ RITERHRER. EMARBRTFHEE
AREELANERHEERE EHAHFREN
HEER, KIEEAR YT 8% 304 YO 7
BHERR, AT T F BRI X EM AR E S
Rk,

HER RV EE B A a8
FREFAR—TBBRBEJEFHHNLR,
BEAMUNEHREEARNE EREGRLEE
TFTELRIEARNMIARIFMES. &
5%, FRABHBRBFHREIR, RABFHXH LA
WEERY, AAASER, AREBFHERT
TEEIEMARK B E I, E LBRLROHE,
HR B#FEBARRRENBFIBRNLEE
EEARHREROYE, EHFNREEST2
WEEAMR, HFTRINHE ERBUTH L.
BUERTMEE B 5 L HES KR T/AEREd
RS, REHE I REEHF ST BRHOEE
TAE, X # 2 A 7E R R 2 A2 T B B A
RHBERARFAN TR, XL RREE
B XM RMEFNRERAEEENEEEA,
RIA R AR K PR By 2 A4

[EEt , £EBIR T A& MR IUIF 8#
BRFEHEERE TENLE R, BEFHRE
B2, R ERETH, XA EITR 228, 10
RAFSBABRIUGHREIR, A, 30 .5
B & BRSO EERNEME TR A ZE
A B R AR RIT T R R,

2. MEMEERFHERETEHE

KEHERHAREN EEER R E
MR LER, HEF A HF MR ER T
BT ERE , BEIELR TEPEETKE
BAIE, AR TR EL. BAHENENE
BRN, B B RE S, EEHNHESH
BTG S, USRI ER T, AHEHRTES

AIEALELE BB R F B 1THLE . Bk,
B A" RIS TIAAT BT A
B EIR R R A BE AR R AAH
FEESE  MARXARKBRRGEE, EAFE
B RBMEEXFOREZ—~, “HEE" .
TREHFAEF 51 HEE M PR ERR
P REHETESHREREXHTHERRAR
L UACE TR N Fk o & 0ih - 88 €2 D 4725 &N
RFHERR G FE BRI FEZ Rl 5
B\ EHRGFHEAR BT E R EA SERWITHR
BRIEFARS . BFEHR TR HERLEE
F, B h g —EE, BEL K,
HUGRMLHE R R TR, KEHE
MR RBEET R BUERES FEARPIR (A
R BT LR S ER FEFEERES
T AR B R, A
KHE, BRARAREGBEERTOR BT A4,
HMAEE 18— KRB HHR 3 TR,
XA REENRELMARL
TIHBFHRTEARLEBREFHRE
B LBZRE. HREBETENERESREE
BREF—MER ETHREZEE TR, AE
FRRBOTE , NTTESF AR S FBF A,
—RIRHFHEREERG . BIEEN
BRI ERMERBE, FIRENEEEE,
TR 5 2 A58 B ) R AL T 0 E B
ERERTER. BAHEENPEEE, &R
BURPERNT R 2 0 R M E B E AR A
HE, RREFRERMA A ERALROTEES
e, KW, uFBHEN S MEE T, it EiE
FRHPRATMTEE, EEESEMRT K
RERHZHFRAEMFLUMREERRA
RHATR SR , B FOR RRFF A (AR
o BB SNABEMHERR FRERHEL
HREE, ERERHB(REERBRELES
RE)WERBEF _RKH ,ETHENOHA,
TRIBERFRANL, FHREKRHERE
FENABRLEF TRIEHER L, CHERBA
BEHERARFTERNERTE. EiHENE
R FRER MEFERBERRFLSHT,EH
RRUEAR M BERNERTR. BTETA
DEINRE 2. 2-¥3 8 T4 SERLE: 430k E2=E
B BRI, LB F AL, LIRS 7 &
& B AP R R RRNKR, 25 8¥



94 - IR T B (R R

FRE

BEGERBILZNRE,

4 MAMNBRERESREHFRFA

EREANBABORITHA, UBEE
BAEN, LU EF AN EfR. ARERFRA
FIAT MRS 76 RS B8, & m T T
LB TR MR A%, ERBFH RS TTAE
8,7 e AT AR SR,

FREERT TN, S EFRBELERA,
FBREAMRA T, ELRN . FE &
&HBETREMBEERPOERAFL.R
Gedk, AR E RAHER REOFE SRS WE
ZEARMRBERAMGHBEENTNEET

BEUM:

B A B AR RIT RN, st 47 & Em T,
FIAMEEAR, LERER AFRECEWR, L
REFHERRAE, B s AHFHRAF
BETIVERS

HERERFBEE LR RAMBLELEN
Gl B#EHREBE TN EREE SRS
B B, B EROBFHREEES, BT 5%E
EHEEHE, AN TETERRAHR
DL E R A, —E My B REE T,
MR % B R R g FLR OB, st B AL
BRARKER,

(1] BRaEns. BB HFHRERBEEWEDRXMRHRI]. 4 HEFE,2009(4) :263.

[2] BRZ, KM RRBRHLERYET BE550K[)]). RBERER,1995(4) :64 -67.
[3] RB4A. B#FEAROIEASEEXMRMAEI]. ZE&H1HF,2008(15) 12

[4] B/, BBUE. RAK R R B AR EENINEE 55%0]]. 24 HRF,2006(1) :26 -27.

[5] BRIE. FHER R B R ERAME ()] ZiER,2007(3) :34 - 36.

[6] BRfee. MR FAREEFIT]G]. 2007 FHFLE B FLLHRMFIRHE,2007:125 - 127.

Reflection on Strengthening the Scientific Management and
Application of Educational Administration Files at Colleges

WU Cai-yun

Zhenji 212003, China)

(Dean’ s Office, Zhenjiang Coll

8%

o 2 -]

Abstract ; The educational administration files, which are the best basis of summarizing teaching activities and mastering teaching

regularities and also the important basis of formulating and editing teaching projects and plans, comprehensively record and reflect

the most fundamental function of colleges—teaching activities. Among the educational administration files, the teachers’ voca-

tional materials such as typical teaching plans, class handouts, teaching experience summaries, and so on , possess obvious stim-

ulating roles with regard to enhancing teaching levels, teaching effects and promoting teaching reforms. This article focuses on ex-
pounding the educational administration files’ contents and its use value, analyzing the present situation of the educational ad-

ministration files management and putting forward solutions to strengthening the scientific management of the educational adminis-

tration files at colleges.
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